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Quick Reference Card

Add Input Controls

INTRODUCTION

Use Input Controls to apply filters to a report to analyze the data. Input Controls dynamically change the filters
during analysis. For example, an Input Control for an HTS number helps analyze the data on a single commaodity
or group of commodities at a time.

.« TIP: Using Input Controls you can select multiple values at once, if an option is selected in the

\@ Multiple Selections section.
ADD AN INPUT CONTROL

1. Open areport.
2. Select Design mode.
3. Select the Analysis tab.
4. Inthe Filters sub-tab, select the Input Controls button.
0 & [ Commodities by Port... = |
Report Elements |~ Formatting | Data Access || Analysis | ~ Page Setup |
A Fiters | Data Tracking " Display | Conditional " Interact | Functions
7 Flter - | fh Ranking =8 Input Controls = | Group = Break 4] sort 3 Diill - % Filter Bar &H Outline ||| &
5. Inthe Select Report Object dialog box: et Report Obsect o
a. Select a data object e e ——
b. Select the Next > button. ..., ot clenda
: NOTE: Select a data object in a Nf::ﬁtdm
report table before selecting Input _ o Hmber of Entry Lines
Controls to populate the Select oty Honth Year

References

Report Object dialog box with that
data object.

Amanged By | Alphabetic Order

< Previous MNext > Cancel

6. Inthe Choose Control Type dialog box:

a. In the Simple Selection or Multiple Selections section, select the desired input
control.

b. Inthe Input Control Properties section, adjust values as appropriate.
NOTE: It is recommended to name the input control.
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c. Select the Next > button.

Choose Control Type 20
Select a control and its associated properties

Simple Selection
Input Control Properties

=1 Entry field
=7 combo box
P N Check box: Select several values from a list via checkboxes. Every possible value is
= Radio buttons "
displayed.
== List box
— Control type Check box
— | Hame HTS Chapter |
= Description
List of values From report -

Use restricted List of Values

Multiple Selections Sort List of Values None -
check box Allow selection of all values W] ‘Yes
=5 List box . Allow selection of null values [ es
g i Default value(s) -
Reset on refresh [ ves
Filter aperatars In List -
Mumber of line(s) 5

Display selection OK button [] ves

< Previous Next > Cancel

7. Inthe Assign Report Elements dialog box:
a. Select an element the Input control will apply to.
b. Select the Finish button.

Assign Report Elements ¥
Select report elements to assign them to the input control
Report ohject HTS Number - First 2 Control B Check box

) Entire document ®) Current report

=2 }J Commadities by Port - Aggregate Report

< Previous Cancel

IMPORTANT: Use the Assign Report Elements dialog box to select which tables,
@ charts, or tabs the input control will filter.

8. On the Navigation (left) menu, select the Input Controls button to view available input
controls.

U.S. Customs and

Border Protection April 2022
Publication No. 1640-0122




